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The AT Society supports people living with the disabling and life-limiting 

condition ataxia-telangiectasia and funds research to find a cure. If you’re keen 

to make a positive difference to the lives of people affected by this rare 

condition, and who face many challenges and barriers every day, this is a 

fantastic chance to join our passionate team at the AT Society. 
             

The AT Society is a small charity with a national remit supporting children and adults with 

the rare and life-limiting condition ataxia telangiectasia.  The charity provides information, 

care, support and advocacy to people with AT and their families. We also provide extensive 

advice, information and support to health, education and care professionals, who work with 

people with AT and their families, and we commission research to improve treatments and 

ultimately find a cure. 

The diagnosis of AT, usually made in childhood, is highly traumatic for families. We know 

that the service provided by our dedicated support and advocacy team, from the point of 

diagnosis onwards, is highly valued.  The life expectancy for someone with AT is around 26 

years.   

The AT Society is a unique charity at an exciting time in its development. We are looking for 

a new trustee(s) to join the Board and help to provide strategic leadership and governance, 

ensuring the charity is well managed and administered with readily available, efficient 

resources. We have two vacancies on the Board of 8. Your involvement will help to make a 

big difference.  

Trustee role description  
Trustees are responsible for the overall strategic direction and governance of the AT Society. They 

set the Society’s vision and mission and agree strategic and business plans for fulfilling these. They 

ensure that in its work the Society complies with all legal and other obligations and that it is effective 

in meeting the needs of everyone affected by AT.  

Main responsibilities 
Jointly with the other trustees, each trustee is required to: 

• oversee the financial management of the Society, ensuring that it has the necessary funds to 
carry out its work effectively, that proper financial controls are in place and maintained and 
that it applies its resources exclusively in pursuance of its objects 

• ensure the agreed mission and vision actively inform every element of the Society’s activities 

• develop strategies for the Society and agree business plans for achieving these, ensuring that 
they have clear objectives and targets and evaluating performance against these 

• ensure that the necessary policies are in place for the safe and effective running of the 
Society and monitor compliance regularly 
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• oversee and support the work of the Chief Executive and staff team to ensure the effective 
operational management of the Society 

• ensure that the Society meets the needs of and is accountable to all its stakeholders and in 
particular the needs of all those living with AT 

• establish and monitor the implementation of a risk management programme covering all 
areas of the Society’s work 

• promote the Society and its interests, while safeguarding its good name and values  

• maintain effective Board performance, developing the individual and collective skills of its 
members to best meet the needs of the organisation and its stakeholders 

Personal conduct 
Trustees have a personal responsibility to: 

• act in the best interests of the Society, putting these before their own interests or those of 
any other individual or organisation  

• contribute to discussions and share responsibility for Board decisions  

• act at all times with honesty, integrity and transparency 

• respect the confidentiality of information about the Society and about individual staff, 
volunteers, beneficiaries and supporters 

• treat everyone involved with the Society with courtesy and respect 

• prepare for meetings, to ensure that they are properly informed before taking decisions, and 
act with an independent mind 

• act as an ambassador for the Society at all times 

Each trustee should use any specific skills, knowledge or experience s/he has to help the Board reach 

sound decisions.   

Person specification  

It is essential that you will be committed to our values and share our vision that every person 
affected by AT has access to high quality treatment, information and support.  

It is also essential that you will be able to think strategically and practically about the challenges and 
opportunities the organisation may face, whilst also providing leadership, scrutiny and support.  

You will need to exercise good, independent judgement and able to work effectively as a member of 
a team.  

An understanding and acceptance of the legal duties, responsibilities and liabilities of trusteeship will 
be required.  

We are especially interested in improving our safeguarding knowledge and would welcome 
applications from candidates with skills, experiences and knowledge in this area.  

Individuals with a good working knowledge of the charity sector and/or health and social care sector 
would also be welcome.      
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Previous Board experience is not necessary, but an understanding of, or a willingness to train in, the 
principles of good governance in the charity sector is essential. 

The Board is particularly interested to hear from candidates from under-represented groups 
including: women, Black, Asian and Minority Ethnic (BAME) people, LGBTQ people, disabled people 
and young people.  

Time commitment 
The Board normally meet quarterly in person in Harpenden or London, although throughout the 
pandemic the meetings have moved to being online and have been more regular, given the 
increased challenges the pandemic has posed.  
In addition to attending these meetings, trustees are expected to spend some time considering 

documents or proposals, normally circulated by email. Trustees are encouraged to take an interest in 

particular areas of work, e.g. safeguarding, income generation, charity law, financial management, 

etc. If they do so, there may also be occasional extra meetings, relating to the work the trustee is 

involved in.  

Consequently, the expected time commitment is approximately 2 - 4 hours per month on average, to 
include taking part in Board meetings, preparation for meetings, being a member of a sub-
committee/working party, and being involved in occasional projects and Board correspondence.  

Term of office 
Trustees are elected to their position at the annual AGM. The term of office is 3 years. There is no 

limit on the number of terms of office that a trustee may serve. Trustees may also be appointed by 

the Board between AGMs. In this case, the trustee must stand for election at the next AGM. 

Renumeration  
This is a voluntary role and is therefore unpaid. Out-of-pocket expenses are reimbursed when they 
occur.   
 

How to apply 
Applications will be by CV and covering letter explaining your suitability for the role. Please send 
them to: susie@atsociety.org.uk, with the subject ‘Trustee Role’.  
 
The recruitment process will involve an online panel interview in February/March. There will be 
opportunities for informal conversations and meetings during the process if required. All successful 
candidates will be expected to participate in a 3-month induction programme, before being 
confirmed in post. References will be taken up for all successful applicants. All trustees are DBS 
checked and undertake safeguarding and child protecting training as part of their role. 
 

For an informal discussion about the role please contact Susie Norbury, Director of Fundraising & 

Operations, in the first instance by email at susie@atsociety.org.uk 

Closing date: 26 February 2021 
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